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About the Greater Charlottetown Area Chamber of Commerce 

 

The Greater Charlottetown Area Chamber of Commerce (“GCACC”) is a non-partisan, 

not for-profit membership-based organization. We are proud to be Prince Edward 

Island’s largest business advocacy organization committed to supporting and 

connecting our business members. Today, our diverse network of businesses 

represents almost every industry sector and business profession. With over 1,000 

business members, and their more than 20,000+ employees, our united voice draws 

attention to local business needs.  

All GCACC programs are developed to promote and strengthen our local economy and 

foster opportunities to grow within a wide range of industries. We work with business 

and government to develop and implement policies to ensure the greater Charlottetown 

area provides an atmosphere that is conducive to business and sustainable community 

growth. We believe collectively, we can accomplish what no one business can do alone. 

 

 

PART 1 – INVITATION 

Invitation to Member  

This Request for Quote (RFQ) is an invitation by the GCACC to member organizations 

to submit proposals that outline their experience, capabilities and pricing for the 

provision of experienced professional photography services required with specific 

Chamber owned events in 2025. 

The specific events are identified as follows: 

- 2025 President’s Excellence Awards (Wednesday, January 22, 2025) 

- 2025 Annual General Meeting (AGM) & President’s Luncheon (Tuesday, May 20, 

2025) 

- 2025 Corporate Challenge Golf Tournament (Friday, September 12, 2025) 

- 2025 Christmas Business Mixer (December 3, 2025) 

 

 

PART 2 - SCOPE of WORK 

The selected photographer will be responsible for the following: 

2025 President’s Excellence Awards 



   
 

   
 

Business’s biggest night of the year! This event has celebrated entrepreneurs, their 

successes, innovations, and community contributions for more than 15 years. This 

event is annually expected to attract over (650+) attendees. It recognizes our local 

entrepreneurs and their successes, innovations, community contributions, and overall 

business achievement in nine award categories. 

- Capture candid photos throughout the evening, including during the awards 

presentations, speeches, and networking interactions. 

- Take formal portraits of each award recipient, finalists and sponsors 

- Provide all photos digitally delivered to GCACC within seven (7) days of the 

event. The photos must be high-resolution and suitable for use on the GCACC 

website, social media, and in promotional materials. 

- Availability on day of event from approximately 4:00pm – 10:00pm 

- Delta Hotel by Marriott Prince Edward  

- Post photos on a cloud-based site so that they can easily be downloaded by 

GCACC staff and/or members 

 

2025 Annual General Meeting & President’s Luncheon 

One of the premiere business events in Charlottetown. The luncheon attracts 400+ 

chamber members, dignitaries, and community leaders, and follows the Chamber’s 

annual general meeting. It provides an opportunity for the membership to welcome the 

new Chamber President and Board of Directors and to recognize the contributions of 

the retiring board members.  

- Capture candid photos throughout both events, including presentations, 

speeches, and networking interactions. 

- Take formal portraits of new executive and sponsors 

- Provide all photos digitally delivered to GCACC within seven (7) days of the 

event. The photos must be high-resolution and suitable for use on the GCACC 

website, social media, and in promotional materials. 

- Availability on day of event from approximately 8:00am – 2:00pm 

- Delta Hotel by Marriott Prince Edward 

- Post photos on a cloud-based site so that they can easily be downloaded by 

GCACC staff and/or members 

 

2025 Corporate Challenge Golf Tournament 

The Chamber’s Corporate Challenge Golf Tournament is one of the most popular 

events of the season. The tournament is designed to show appreciation and recognize 

Chamber members, while providing a fun atmosphere for all business associates to 

network and enjoy the day. The event attracts approximately 150 participants 



   
 

   
 

- Capture fun and engaging photos throughout the event 

- Engaging photos of team entries, sponsors and other activities 

- Provide all photos digitally delivered to GCACC within seven (7) days of the 

event. The photos must be high-resolution and suitable for use on the GCACC 

website, social media, and in promotional materials. 

- Availability on day of event from approximately 8:00am – 4:00pm 

- Fox Meadow Golf Course 

- Post photos on a cloud-based site so that they can easily be downloaded by 

GCACC staff and/or members 

 

 

2025 Christmas Business Mixer 

The President’s Holiday Reception signals the beginning of the holiday season in 
Charlottetown and is well attended by Chamber members, dignitaries, and other 
leaders from across Prince Edward Island. This event truly is the business celebration 
of the season. 

- Capture creative and engaging photos throughout the event 

- Engaging photos of attendees and other on-site opportunities 

- Provide all photos digitally delivered to GCACC within seven (7) days of the 

event. The photos must be high-resolution and suitable for use on the GCACC 

website, social media, and in promotional materials. 

- Availability on day of event from approximately 4:00pm – 7:00pm 

- Confederation Centre of the Arts 

- Post photos on a cloud-based site so that they can easily be downloaded by 

GCACC staff and/or members 

 

 

PART 3 - EVALUATION OF PROPOSALS 

Interested organizations must submit a proposal that includes the following: 

Portfolio & Experience 

• An overview of your experience, particularly with formal events such as award 

ceremonies, galas, corporate functions, or community events. Preference will be 

given to those with a diverse event photography background. 

• Links to an online portfolio or samples of previous work, especially event-related 

photography. 

 

Proposed Cost/Quote 

• Provide a detailed pricing proposal. 



   
 

   
 

 

Professional References 

• Provide a minimum two (2) professional references, including full contact 

information, who can attest to your qualifications and experience 

Sponsorship / Partnership 

• Identify the sponsorship contribution that can be provided in reference to the 

pricing provided 

• Organization would be identified as a partner of the GCACC for the 2025 

calendar year  

 

The Chamber reserves the right to reject any or all proposals and to accept the proposal 

that is in the best interest of the Chamber. 

 

 

PART 4 - SUPPLEMENTAL INFORMATION   

1. In the evaluation process, GCACC may include information provided by the 

references provided and may also consider past performance or conduct on 

previous contracts with the GCACC. 

2. The submitting organization shall bear all costs associated with or incurred in the 

preparation and presentation of its proposal, including if applicable, costs 

incurred for interviews or presentations. 

3. GCACC may contract with others for services on other projects that arise during 

the period of the agreement with the successful proponent. 

4. The RFQ may be amended if for any reason GCACC determines that it is 

necessary to provide additional information relating to this RFQ. The RFQ will be 

updated on the GCACC website under Chamber News with advisement of the 

amendment. 

5. GCACC reserves the right to cancel the RFQ at any time. 

 

PART 5 - SUBMISSION of PROPOSALS 

Proposals must be submitted electronically by email in pdf format no later than 4:00pm 

on Friday, December 13, 2024.  

GCACC will review proposals to determine whether the information with each criterion 

has been met in addition to submission of pricing information. If the submission fails to 

satisfy the requirements as stated above, its proposal will be excluded from further 

consideration. 



   
 

   
 

Organizations may submit amendments to their proposal electronically up until the 

submission deadline. Any amendment received after the submission deadline will not be 

accepted. 

Organizations and their representatives are not permitted to contact any employees, 

board members or other representatives of the GCACC other than the RFQ contact 

identified below. Failure to adhere to this rule may result in disqualification of the 

proponent and the rejection of the proponent’s proposal. 

The selected organization will be required to enter into an agreement with GCACC for 

the provision of the services outlined.   

The GCACC welcomes proposals from and will only enter into an agreement with 

GCACC members in good standing. 

Proposals and/or questions regarding the RFQ must be submitted to the following 

GCACC representative: 

Chris Beauvais, Sponsorship & Event Manager 
cbeauvais@charlottetownchamber.com  
 

PART 6 - RFQ TIMELINE 

Date of Issue Tuesday, December 03, 2024 
RFQ Questions deadline Friday, December 06, 2024 

RFQ Submission Deadline Friday, December 13, 2024 
Anticipated Award of Contract Friday, December 20, 2024 

 


